Consulate General of India
Shanghai

No. CGI/SHA/579/1/2021 19 October 2021

Announcement of Vacancy

Applications are invited from eligible Chinese nationals for the following vacancies in the

Consulate General of India, Shanghai:

}:

Interpreter

2. Marketing Assistant

3. Clerk

Interpreter
Scope of Work

=N

. Translation from Chinese to English and vice versa

2. Interpretation during official meetings & programmes

3. Preparation of reports and presentations when required

4. Liaison with local government, private and cultural organisations
5. Liaison with other Consular posts in Shanghai

6. Handling emails and official communications

Essential Qualifications/Experience

Educational qualification: Bachelor degree in any field of humanities or science with a post
graduate diploma/degree in Chinese-English and English-Chinese Interpreting & Translation.
CATTI qualified candidates preferred.

Experience: One year of experience in similar roles in international organizations, foreign Mis-
sions/Consular Posts preferred.

High level of Chinese and English language skills, both written and spoken are essential.
Good communication skills required.

Computer skills: The candidate should have good computer skills especially in MS Office,
Power-point and Excel.







